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Subj : OPERATI ON OF MORALE, VELFARE AND RECREATI ON ( MAR)
PROGRAMS
Encl: (1) New and revised pages iii, iv, via, xii, xxiii, 3-1,

3-3, 3-5, 3-5a, 3-6, 3-8, 3-14, 3-37, 3-37a, 3-37b,
3-38, 3-48, 3-48a, 4-1, 4-11, 4-11a, 4-13, 4-24,
4-24a, 4-25, 4-27, 4-29, 4-29a, 4-33, 4-33a, 4-51,
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22-3a, 23-1, 25-6, 25-6A, 25-7, 25-7A, 25-8, 25-15,
25-15a, 0-3, F-1, F-2, F-3, F-4, FF-1, and Index
pages 1 through 27 of instruction

1. Purpose. To publish updated policy changes for the
operation of Mirale, Wl fare and Recreation (MAR) prograns.

2. Action. Renove pages iii, iv, xii, xxiii, 3-1, 3-3, 3-5,
3-6, 3-8, 3-14, 3-37, 3-38, 3-48, 4-1, 4-11, 4-13, 4-24, 4-25,
4-27, 4-29, 4-33, 4-51, 4-56, 4-57, 4-58, 4-59, 4-60, 6-1, 6-2,
6-3, 6-4, 11-1, 11-5, 11-8, 11-9, 11-22, 15-8, 15-24, 22-3,
23-1, 25-6, 25-7, 25-8, 25-15, F-1, F-2, F-3, F-4, F-5, O3,
FF-1 and Index pages 1 through 27 of basic instruction and
replace with enclosure (1) of this change transmttal.

T ocAszeske

S. J. TOVASZESKI
Rear Admral, U S. Navy
Deputy Chi ef of Naval Personnel
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Chapter 3
SUPPLEMENTAL GUI DANCE FOR THE ADM NI STRATI ON
OF
MAR PROGRAMS

301. Ref er ences

(a) NAVSO P-1000, Financial Managenent Policy Manual
Section 075261, Private Organizations

(b) DODI NST 1000. 15, Private Organi zati ons on DOD
Installations, of 23 Cct 97

(c) BUPERSI NST 5890.1, Bureau of Naval Personnel Risk
Managenment Manual , of 25 Jun 96

(d) DoDDI R 5500.7, Standards of Conduct, 30 Aug 93
(e) DoD 5500.7-R, Joint Ethics Regulation (JER), 30 Aug 93

(f) DODINST 1015.10, Prograns for Mlitary Morale, Wlfare,
and Recreation (MAR), of 3 Nov 95

(g) DOD 7000. 14-R, DOD Fi nanci al Managenment Regul ation -
Vol unme 13, Appendi x C, of 22 Aug 94

(h) BUPERSI NST 7510. 1A, Local Fiscal Oversight and Revi ews
of Nonappropriated Fund Instrunentalities (NAFIS), of 7 Mar 01

(1) BUPERSI NST 7043. 1B, Procurenent Policy for Bureau of
Naval Personnel Nonappropriated Fund Activities, of 23 Aug 00

(j) BUPERSI NST 5300. 10, Bureau of Naval Personnel
Nonappr opri ated Fund Personnel Manual for Navy Nonappropriated
Fund I nstrunentality (NAFI) Enployees, of 3 Dec 97

(k) SECNAVI NST 5870. 4, Copyrighted Sound and Vi deo
Recordi ngs, of 19 Jul 85

(1) BUPERSI NST 1710. 15, Departnent of the Navy Entertai nment
Motion Picture Program Adm nistration, of 31 Jan 96
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(aa) SECNAVI NST 1700. 12, Operation of Mrale, Wlfare, and
Recreation Activities, of 18 Sep 97

(bb) SECNAVI NST 5100. 13C, Navy and Marine Corps Tobacco
Policy, of 2 Aug 02

(cc) 10 U. S. C. 2482a

(dd) COVNAVSUPSYSCOM | tr 4200 Ser 21C3/8207 SA98-20 of
4 Jun 98 (NOTAL)

(ee) SECNAVI NST 6401. 1A, Veterinary Health Services, of
16 Sep 94

(ff) Title 10 U.S.C. 1588

(gg) OPNAVI NST 6100.2, Health Pronotion Program of
25 Feb 92

302. Private Organi zations

a. Private organizations are not NAFIs and may not operate
as a function of the MAR program The nature, function, and
obj ectives of each private organization will be delineated in a
witten constitution, by-laws, charter, articles of agreenent,
or other authorization docunents acceptable to the conmmandi ng
of ficer.

b. A private organization that offers progranms or services
simlar to either appropriated or nonappropriated fund
activities on a Navy installation shall not conpete with, but
may, when specifically authorized in the approval docunent,
suppl emrent those activities.

c. Commandi ng officers are responsible for approving
private organi zations on their installation, and providing
supervi sion. QCuidelines on establishnment and oversi ght of
private organi zations are contained in references (a) and (b).

d. Private organizations will be self-sustaining, primarily
t hrough dues, contributions, service charges, fees, or special
assessnment of nenbers. Private organizations have their own
bank account and are required to purchase and maintain liability
i nsurance according to reference (c) to protect the Navy and
i ndi vi dual menbers against liability clains.
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program for MAR NAFI s and nmay be provided other |ogistical
support, (e.g., neeting space, vehicle transportation, the use
of equi pnent, etc.).

304. Special Interest Activities and Prograns

a. MAR Support for Navy Birthday Cel ebrations. Comrandi ng
of ficers adm nistering MAR prograns ashore with a single MAR
fund participating in RAMCAS on or after 30 Septenber 1998 are
permtted use of MAR NAFs to support one annual installation-
wi de Navy birthday cel ebration event (e.g., Navy Ball, Submarine
Bal |, SEABEE Ball). Additionally, regional comranders
adm ni stering region-wi de single MAR funds ashore are permtted
to use limted MAR NAFs to support one annual installation-w de
Navy birthday celebration (e.g., Navy Ball, Submarine Ball,
SEABEE Ball) at each installation (i.e., site) within the
region, provided the installation (i.e., site) had an MAR Fund
participating in RAMCAS on 30 Septenber 1998. Such Navy
bi rt hday cel ebrati ons where two or nore installations hold a
joint event are encouraged subject to the dollar limtations per
installation described in paragraph (2) below. Comandi ng
of fi cers/regi onal commanders shall conply with the foll ow ng
criteria:

(1) MAR should be represented on the Navy birthday event
organi zing comm ttee,

(2) MAR NAF support is limted to the purchase of such
itenms as entertai nnment, decorations, e.g., table flower
arrangenents, and small nenentos, and is limted to the
foll ow ng doll ar anounts:

(a) Event with less than 250 attendees - $2, 000,
(b) Event with 251 to 500 attendees - $2, 750, or
(c) Event with over 500 attendees - $3, 500.

(3) The nenbers of the Navy birthday event conmmittee
shoul d exam ne the feasibility of holding the event on base. |If
sufficient MAR infrastructure does not exist to provide
appropriate services for a large, infrequent base-w de event
such as the Navy Ball, the event should be held off base. The
| ocal MAR departnent should not develop or maintain a food and
beverage infrastructure specifically to host such an event.

3-5 Encl osure (1)
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(4) The local MAR organization should receive
appropriate exposure (i.e., recognition for MAR s invol venent)
for the support provided to the Navy birthday event.

(5) Navy birthday cel ebrati on event coordi nators are not
authorized to solicit or accept unsolicited sponsorship for such
events. Events that commenorate Navy birthday cel ebrations such
as Navy balls, submarine balls, SEABEE balls, etc., are not MAR
events and are not eligible for support through the MAR
cor porat e sponsorshi p program

3-5A Encl osure (1)
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b. MAR NAF Support for Event to Commenorate the Battle of
M dway. Conmmandi ng offi cers adm ni steri ng MAR prograns ashore
are permtted use of MAR NAFs to support an annual installation-
wi de Battle of M dway Commenoration event using the sanme
criteria contained in section 304a(1) for Navy birthday
cel ebration events.

(1) Using simlar criteria in section 304a(2),
commandi ng officers may request reinbursenent fromthe Navy
Per sonnel Command Central Nonappropriated Fund for authorized
MAR NAF expenses incurred for the event. However, reinbursenent
will only be provided for one event, i.e., either the Navy
bi rt hday cel ebration event or the Battle of M dway Conmenoration
event, and not both events.

(2) Events commenorating the battle of m dway are not
MAR events and are not eligible for support through the MAR
cor porate sponsorshi p program

c. Oher Special Interest Prograns. References (d) and (e)
provi de gui dance for signing conpliance statenments and prohibits
certain fornms of ganbling which involve the collection of noney

3-6 Encl osure (1)
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h. Playing of raffles may be included in MAR
advertisenments. |In accordance with 18 U. S.C. 1307, distribution
of such advertising material nmay be nade through the U S. Postal
Service when the playing of raffles is authorized (or not
ot herwi se prohibited) by the State in which it is conducted.

i. Before the awarding of any raffle prize worth in
excess of $600, raffle winners will provide their nanme, social
security number (see section 440), and address before receiving
the prize. A 1099-R will be issued for each prize awarded where
the value of the prize is $600 or nore. Section Q0505 of
reference (g) applies. |If the winner is a sponsored guest, the
sponsor’s nane will also be recorded.

(2) Monte Carlo. Mnte Carlo is a schedul ed MAR event
t hat provides ganes and activities played exclusively for
entertai nment and do not provide any nonetary gain in the form
of legal tender to the participant. This does not preclude the
award of prizes (non-nonetary). Once a patron purchases the
necessary instrunent; that is, tickets, chits, or chips, for use
to participate in the avail able games and activities, no
rei nbursenent may be made for unused or accunul ated instrunents.
In the United States, Monte Carlo ganmes shall conformto State
and | ocal requirenents unless these events are played at
i nstal l ati ons under exclusive Federal jurisdiction, i.e., fully
ceded. International agreenments apply overseas.

(3) The giving away of a free prize, for which "no
purchase is required” is permtted.

(4 MAR is permtted to operate Bingo prograns when
operated according to the provisions of chapter 24.

(5) Slot nmachines are permtted when specifically
aut hori zed by COWAVPERSCOM (see chapter 25).

(6) MAR will maintain detailed financial records of
raffles, nonte carlo, bingo prizes, and gam ng machi nes.
| ndi vi dual prizes and/ or awards, which total $600 or nore, will
be reported on IRS Form 1099. One-gane w nni ngs of $1, 200 or
nore froma bingo gane or slot machine will be reported on IRS
Form W2G Reference (g) applies.
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(R



BUPERSI NST 1710.11C CH1
31 Mar 2003

public settings at Navy activities. Failure to conply with the
above regul ation may place the Navy in violation of Federal
copyright |aws and existing contractual agreenents between the
Navy and novie distributors.

e. Reproducing copyrighted sound and vi deo recordi ngs on
Navy installations, using government APF or NAF-owned equi pnent,
is prohibited.

311. Satellite and Cable TV Reception Overseas. As provided in
reference (n), the Anerican Forces Information Service, Ofice
of the Assistant Secretary of Defense (Public Affairs)

[ CASD( PA)], through the Naval Media Center, is the only source
authorized to negotiate for, procure, and distribute comerci al
and public broadcasting service programmng to U S. forces
overseas. Requests to bring additional radio and tel evision
broadcasting service to U.S. forces overseas via non-U. S. arned
forces radio and television service satellite receiver stations
and/ or cable distribution systens nust be submitted via the
Naval Media Center to the American Forces Information Service
for approval. See chapter 4, section 420bb for additional

i nformati on concerning the use of MAR NAFs for satellite/cable
fed tel evision-view ng services.

312. Navy Mdtion Picture Service (NWS). NWS (PERS-651) has

t he exclusive responsibility for the adm nistration and
managenent, including procurenent and distribution, of

entertai nment notion pictures for shore and afloat units within
the Navy. Reference (l) pertains. This responsibility further
extends to the Marine Corps (USMC), Coast Guard (USCG, ships of
the Mlitary Sealift Conmand (MSC), designated ships of the
Nat i onal QOceani ¢ and At nospheric Adm nistration (NOAA), State
Depart ment Foreign Service posts and various enbarked, depl oyed,
research, and expeditionary forces worldw de. NWPS provides
entertai nment novies on 8nm vi deocassette to afl oat and shore
units and on 35mm fil mto designated shore stations.

313. Recyclable Mterials Program

a. Recycling is not an MAR program Recycling is an APF
responsibility. However, the MAR departnent may nanage
recycling prograns. Chapter 3 of reference (n) provides that
APFs shoul d be the primary source of funding for a qualified

3-14 Encl osure (1)
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regul ar manni ng conpl enent of the base, but are assigned for
training, for liberty, or for other tenporary purposes.

(5) Short tour |ocation

a. Assignnent |ocations |ess than 36 nonths
acconpani ed or 25 nont hs unacconpani ed.

b. Short tour |ocations established in recognition
of community support, famly separation, environnental
cultural, mssion, or other factors.

c. Conditions at short tour |ocations that are
judged to create enough of a hardship on the mlitary nenber
that a reduced tour length is appropriate.

(6) Geographic Separation

a. Installations that are geographically separated
are defined as sites with less than 3,000 active duty mlitary
assigned and at |east 1 hour commuting tinme (during normnal
driving conditions) froma comunity (or other mlitary
installation) that has three or nore different Category C type
prograns, with one or nore of these activities being a bowing
center, golf course, or nmarina.

b. Significant cultural differences.

b. Docunentation concerning an installation's acceptability
for being considered a candidate as "renote and isol ated" status
nmust be submtted in a request to the Assistant Secretary of
Def ense (Force Managenent Policy) [ASD (FMP)]. A
installations designated as "renpte and isol ated” |ocations are
required to submt re-justification when circunstances change
substantial ly.

332. Tobacco/ Snoking Policy. Reference (bb) provides that it
is DON policy that snoke-free DON facilities be established to
protect all DON civilian enployees and mlitary personnel and
menbers of the public visiting or using DON facilities fromthe
heal th hazards caused by exposure to tobacco snoke. DON policy
is to reduce tobacco use and protect personnel frominvoluntary
exposure to ETS to the greatest extent possible. Accordingly,

3-37 Encl osure (1)
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the foll owm ng tobacco/snoking policy is effective for all MAR
activities and facilities:

a. Basic Tobacco Use Policy. Snoking, including the use of
snokel ess tobacco products, is prohibited in all MAR activities
and facilities (e.g., restaurant, snack bar, |ounge, bingo room
bow ing center, etc.) except in or at designated “snoking
areas.” The operation of “snoking permtted” MAR activities and
facilities is prohibited.

(1) For MAR Patrons. The selection and establishnent of
desi gnat ed “snoking areas” wll not be based upon the
conveni ence of snokers, but upon those factors, which prevent
i nvoluntary exposure to ETS and the pollution of surrounding
areas. \Were conflicts arise between the rights of nonsnokers
and the rights of snokers, the rights of nonsnokers to a snoke-
free airspace shall prevail.

(a) An indoor designated “snoking area” is defined
as an enclosed area within an MAR activity or facility
mai nt ai ned under negative pressure sufficient to contain tobacco
snoke in the designated area with a systemto exhaust the snoke
directly to the outside away fromair intakes. MAR enpl oyees
shall not be required to enter a designated “snoking area” while
in use by snokers.

(b) An outdoor designated “snoking area” is defined
as a separate snoking area at an outdoor MAR activity or
facility, as appropriate, to protect personnel frominvoluntary
exposure to ETS.

(2) For MAR Enpl oyees. Qutdoor snoking areas shall be
desi gnat ed, when possi bl e, which are reasonably accessible to
MAR enpl oyees and provide a neasure of protection fromthe
el enents such as exi sting awni ngs and covered areas, overhangs
of buildings, etc. Snoke-break areas for enployees should only
be outdoors and away from common points of egress/out of the MAR
facility and not in front of building air intake ducts. The
di stance from building entry ways/ egresses whi ch snokers mnust
maintain is to be determned by the CO This policy does not
require that funds be used to provide sheltered outdoor snoking
ar eas.
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b. Review by Installation’s Environnental Engineer. The (R
establ i shment of designated “snoking areas” is prohibited unless
specifically authorized by the CO considering the
recommendati ons of the environnmental engineer follow ng a review
of the ventilation systemplans and site visit.

C. Use of Tobacco Products in MAR Vehi cl es and Encl osed

Spaces of Boats. The use of tobacco products in MAR vehicl es (R
and encl osed spaces of notorboats and sailing craft is
prohi bi t ed.

d. Pronotional Prograns

(1) Navy conponents shall not participate with (R
manuf acturers or distributors of tobacco products in pronotional
progranms, activities, or contests ainmed primarily at Navy
personnel, except as noted in reference (gg). It is the DON
policy that Navy conponents shall not participate with
manuf acturers or distributors of tobacco products in pronotional
prograns, activities, or contests ained primarily at Navy
personnel. That policy does not prevent accepting support from
t hese manufacturers or distributors for worthwhile prograns
benefiting Navy personnel when no advertised cooperation between
the Navy and the manufacturer or distributor directly or
indirectly identifying a tobacco product with the programis
required. Nor does it prevent the participation of Navy
personnel in progranms, activities, or contests approved by the
manuf acturers or distributors of such products when that
participation is incidental to general public participation.

(2) Retail outlets wll not enter into any nerchandi se
di splay or pronotion agreenents, or exercise any options in
exi sting agreenents, that provide for any increase in total
t obacco shel f-space which woul d exceed exi sting space as of 15
Cct ober 1997. This provision does not prohibit coupons, or
incentives that allocate tobacco shel f-space anong brands so
|l ong as total tobacco shel f-space is not increased.

(3) Retail outlets will not use self-service pronotional
di spl ays outside of the principal tobacco display area or accept
incentives to increase the total number of tobacco displ ays.

e. See section 2314a(5) for policy concerning the sale of
t obacco products in MAR facilities.

3-37B Encl osure (1)
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333. Travel. Travel perfornmed by naval or civilian personnel
for MAR activities will be authorized in witing by travel

orders from conpetent authority. This travel may be perfornmed
by Governnent vehicle, comrercial transportation, or through use
of one's personal vehicle, and is reinbursable by the Governnent
per the Joint Travel Regulations. Travel costs are authorized
as APF or NAF expenses as foll ows:

a. Mlitary and APF Personnel. Travel by naval or civil
servi ce personnel in connection with conferences, training
school s, or other essential business involving departnental
adm ni stration should be at Governnent APF expense. See section
410 for travel funding rules. APF is the proper funding source.

b. NAF Personnel. Travel by an enployee paid with NAFs
will be at the expense of the NAFI, unless the travel is
directed by an authorized DOD official and relates to business
supported by APF funds, in which instance APF funds nay be used.
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c. Mrketing Plan. Adopting a marketing approach can nake
a significant difference in patron satisfaction, comunity
awar eness of facilities and services and the financial viability
of MAR operations. Information on devel opment of marketing
plans (e.g., for food and beverage operations) distributed by
NAVPERSCOM ( PERS- 65) as a suppl enent to assessnment tools wll
hel p I ocal commands in devel opi ng marketing strategies and
action plans. The marketing plan should ensure that appropriate
resources are budgeted for MAR activity nmanagers, e.g., golf
bow i ng, food and beverage, |TT, outdoor recreation managers, to
perform periodic | ocal market assessnents.

341. Use of Photographs, Audiotape or Video G aphic Tape for
Commercial Use. MAR activities nust be sensitive to the
commerci al use of photographs, and audi o and vi deo tapes of

i ndi viduals. Sone patrons may not wi sh to have their |ikenesses
used for comrercial purposes, e.g., on a poster advertising an
upcom ng MAR event. To prevent any potential conflicts,
appendi x FF is provided for use by |ocal MAR operations to
obtain perm ssion froman individual if their |ikeness will be
used for conmmercial purposes.

a. Appendi x FF nust be signed before a |Iikeness of an
i ndi vi dual nmay be used as part of an effort to solicit future
busi ness. Likenesses used in advertisenents, posters, handouts,
flyers, etc., to pronote future business will require consent
fromany identifiable individual in a photograph audi ot ape or
vi deot ape.

b. Photographs or audio and video graphic material taken
for use in publications neant for an internal Audience (e.g.,
MAR enpl oyees or MAR patrons) which are used to show events that
have al ready taken place, do not required the use of appendi x
FF. For exanple, if photographs are used in support of a news
article telling about an event that has taken place, no consent
formis needed.

c. Local MAR activities are responsible for obtaining
signed releases if there is potential for interfering with an
individual’s right to privacy. Unintentional conflict can be
avoi ded by the foll ow ng:

(1) Qotain a release form even if it is initially
intended only to use the individual’s inmage for newsworthy
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purposes. In this case, the individual’ s photograph, voice or
video picture may be used in the future for other trade or
conmmer ci al uses.

(2) For children and youth under the age of 18, the
rel ease nust be consented to and signed by a parent or | egal
guar di an.

(3) Make certain your caption accurately reflects the
pur pose of the photograph, audio or video tapes.

(4) Take care when cropping a photograph not to alter
the context in which the photograph was taken.

(5) Qontain a signed rel ease when usi ng phot ographs in
revenue- generated adverti senent and pronotional ads.

(6) Obtain review by the |ocal Staff Judge Advocate or
O fice of General Counsel attorney to ensure appendi x FF and the
statenent contained in section 341d bel ow conplies with State
I aw.

d. The follow ng statenent shall be incorporated into
registration/entry forns or hold harm ess agreenents, in which
an individual’s photograph, voice or video picture may be used
to pronote/publicize simlar upcom ng MAR prograns, activities
or events:

I, , hereby give Navy Morale, Wlfare
and Recreation (MAR) __ (Conmand) , Navy, their agents
and enpl oyees the right and perm ssion to use, reuse, and/or
publ i sh phot ographi c, audio, and video graphic materials of

me while participating in a [ TYPE OF PROGRAM EVENT,

ACTIVITY] of Navy MAR [COMVAND]. | do hereby waive the right
to i nspect and/or approve the photograph, audiotape, and/or
vi deotape. | further agree that those who act on behal f of

Navy MAR [ COMVAND] may transfer, use or cause to be used

t hese phot ographs, audi o tapes, and/or videotapes for
pronotional, recruiting, or educational purposes, w thout any
limtation, reservation, or conpensation, other than the
recei pt of which is hereby given. This consent is given for
any phot ographs, audi otapes, and/or videotapes, which have
been taken, about to be taken, or wll be taken.
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Chapter 4
FI NANCI AL  MANAGENMENT

401. Ref er ences

(a) NAVSO P-1000, Financial Managenent Policy Manual
Secti on 075500, Mdrirale, Welfare and Recreation

(b) DODI NST 1015.10, Prograns for Mlitary Morale, Wlfare,
and Recreation (MAR), of 3 Nov 95

(c) DOD 7000. 14-R, DOD Fi nanci al Managenment Regul ation -
Vol une 13, of 22 Aug 94

(d) Recreation and Mess Centralized Accounting System
(RAMCAS) Handbook (Updated annual ly) (NOTAL)

(e) DODDI R 1401. 3, Enploynent Protection for Certain
Nonappropriated Fund Instrunentalities Enpl oyees/ Applicants, of
19 Jul 85

(f) BUPERSI NST 7510. 1A, Local Fiscal Oversight and Revi ews
of Nonappropriated Fund Instrunentalities (NAFIs), of 7 Mar 01

(g) SECNAVI NST 5040. 3, Naval Conmand | nspection Program of
7 Jul 94

(h) SECNAVI NST 5401. 2, Establishnment, Managenent and Contr ol
of Nonappropriated Fund Instrunentalities, of 28 Jun 82

(1) BUPERSI NST 7043. 1B, Procurenent Policy for Bureau of
Naval Personnel Nonappropriated Fund Activities, of 23 Aug 00

(j) DOD 1015.8-R, Civilian Mrale, Wlfare, and Recreation
(MAR) Activities and Supporting Nonappropriated Fund
Instrunentalities (NAFIs), of 1 Nov 85

(k) BUPERSI NST 12990.1, Operation of Navy Cvilian Mrale,
Wel fare, and Recreation (MAR) Activities, of 18 Jan 95

(1) DODDI R 1000.11, Financial Institutions on DOD
Install ations, of 9 Jun 00
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restaurant, or resale outlet is authorized only as a Category C
program

(e) Riding stables, governnent-owned or -I|eased,
i.e., facilities, progranms and activities wth governnent - owned
or -leased horses used for recreational riding.

(4) Individual recreation skill prograns

(a) Amateur radio, i.e., long distance two-way radio
operation associated with the mlitary affiliated radio system

(b) Performng arts (nusic, drama, and theater),
i.e., progranms that provide for participation in or attendance
at theater centers, dinner theaters, nusic centers, performng
arts centers, pageants, special entertai nnent events, and
community activities.

(c) Arts and crafts skill devel opnent, i.e.,
facilities, progranms and activities that enphasi ze |earning by
"doi ng" through formal and informal instruction in fine arts,
crafts, and industrial and vocational arts (e.g., ceramcs, wood
wor ki ng) .

(d) Autonotive crafts skill devel opnent, car wash
and privately owned vehicle (POV) storage. Ancillary resale
outlets are Category C activities.

1. Storage of privately owned vehicles for
forwar d-depl oyed mlitary personnel (does not include
recreational vehicles or equi pnent such as boats, RVs, canpers,
Jet Skis, etc.) shall be free of charge during period of
depl oynent .

2. MAR may charge fees to cover costs for
“additional services” offered for owners of vehicles who are
forward depl oyed, such as once-a-nonth startup service,
preparation of vehicle upon return from depl oynent, etc.

(e) Bowing Centers (12 lanes or less). Snack bars
and ancillary nerchandi se resale outlets are Category C
activities.
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(f) Sports prograns (above intranmural level), i.e.,
i ndividuals or teans representing the installation or higher
level in athletic/sports conpetition

c. Category C. Business Activities. Category C activities
have the highest capability to generate revenue through the sale
of goods and services to authorized patrons. Category C
activities include bowing centers (13 |lanes or nore), golf,
food and beverage outlets (e.g., clubs, snack bars), marinas,
etc. Business activities receive only limted, indirect APF
support. However, business activities at renpote and i sol ated
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(7) Rod and Gun Cub Program (i.e., facilities and
prograns for trap and skeet). May al so include hunting,
fishing, and related sportsnen’s activities.

(8) Riding stables (i.e., facilities and prograns for
boardi ng and riding of patron-owned horses).

(9) Video program Leisure tinme opportunities for
i ndi vi dual s who have a common interest in video entertai nnment
and technol ogy. Includes video tape and peri pheral equi pnment
checkout and rental as well as limted resal e services.

(10) Resale prograns. Resale prograns that are program
specific. Oherwi se, NEX shall be the primary source of resale
mer chandi se and services on Navy installations. MAR progranms
shall obtain, in advance, witten right of first refusal from
NEXCOM to operate any other resale or service activity.

(11) Amusenent and recreation machi nes and/ or gam ng.
| ncl udes anmusenent nmachi nes, such as video and pinball machines
that do not provide a pay-out, and recreation machi nes, such as
sl ot machi nes, that provide a pay-out to the player.

(12) Bowing Centers (13 | anes or nore).

(13) Golf Courses.

(14) Boating activities (i.e., marinas wth resale or
private boat berthing).

(15) Equi prnent rental. Equi pnent purchased with NAFs
for the purpose of being rented out to authorized MAR custoners.
I ncl udes the rental of itens such as |awn nowers, roto tillers,
chain saws, |arge boats, and trailers designed for overnight
issue. Includes all resale activities and retail outlets that
sel|l specialized outdoor recreation equi pnent, clothing, gear,
and suppli es.

(16) Unofficial conmmercial travel services. Econom cal
commercial leisure travel services, which are usually contracted
and defined by high dollar volume, special |icensing authority
or certification, and other requirenents not routinely
attai nable or suitable to Governnent involvenent. Services my
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generate a profit (i.e., Category C MAR busi ness activities).
The MAR director should establish financial objectives (self-
sufficiency/cost recovery/asset replacenent) for each MAR
activity through the annual MAR NAF budget process. Once the
budget is approved by the commandi ng officer, these financi al

obj ectives should be the standards by which the activities are
eval uated, e.g., the sane as NAVPERSCOW i nposed policy standards
for MAR business activities, e.g., food and beverage, golf and
bow i ng prograns.

b. The level of charges for prograns should be governed by
the need to neet the operating cost of providing a varied and
bal anced MAR program i ncluding NAF costs for staff,
mai nt enance, replacenent of equi pnent, and ot her overhead.

c. Fees established for activities of a highly specialized
nature involving limted interest and participation should be
sufficient to offset the costs of the operation, including
acqui sition cost of the equipnment and operation or mai ntenance
cost .

d. Sonme Navy installations have been granted specific
approval to extend patronage to the civilian public for limted
use of selected Category C MAR activities, i.e., under the
provi sions of reference (b) and section 606 of this manual.

Fees shoul d be established for use of MAR Category C prograns by
these civilian groups at a rate higher than for primary users to
precl ude subsidization of civilian interests by the mlitary
popul ati on.

e. Reference (b) provides that fees may be established for
recreation rental equipnent originally obtained wwth APFs to
of fset NAF costs associ ated with managenment and mai nt enance of
t he equi pnent.

f. In recognition of the contribution to maintenance of
physi cal fitness, there shall be no fees or charges for MAR
patron categories listed in section 604 under Armed Forces and
their famly nmenbers, Qher Uniform Services and Arnmed Forces
Retirees and their famly nenbers to access MAR Category A
fitness activities. Category A fitness activities include
facilities and prograns such as fitness centers, gymasi uns,

i ndoor courts, outdoor courts and fields, fitness pools, and
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recreation pools during hours schedul ed for physical fitness or
| ap swi nmi ng.

(1) Additionally, fees will not be charged active duty
menbers (includes nenbers of the Reserve Conponents — (see
section 604)) for the checkout of basic Category A recreational
sports equi pnent, e.g., gane bags, bats, balls, etc., essential
to participation in physical conditioning activities.

(2) These groups may be charged for fitness progranms and
services provided by certified personnel under NAF service
contract (e.g., group exercise classes, personal training
servi ce, massage service, etc.).

g. As a general policy, fees and charges should be applied
to enrich the program and provi de services which coul d not
ot herwi se be offered, as well as provide for recapitalization of
wor n- out assets.

h. Rental fees should anortize the NAF cost of the
equi pnent and/ or mai nt enance requirenents as well as repl acenent
costs (e.g., golf carts, canpers, and outboard notors).

i. The overhead costs which result fromthe coll ections of
fees and charges should be carefully considered before fees and
charges are authori zed.

J. Wen fees are established for groups wthin specific
patron categories, no one should be exenpt from paynent. Each
i ndi vi dual shoul d be charged the established fee for an
equi val ent anount of participation.

k. Al groups within the patron categories defined in
section 604, as Arnmed Forces and their famly nmenbers, O her
Uni form Services, and Arned Forces retirees and their famly
menbers will be charged the sane fees for access to MAR
activities except for access to child devel opnent and school - age
prograns. Fees for child care and school -age prograns are set
annual ly by DOD and are based on total famly incone.

|. Fees for participation in MAR-sponsored activities or
services may not be paid directly to instructors or individuals
providing the service. Al such fees will be deposited in the
MAR fund. The MAR Fund wi || subsequently provide paynent to the
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I nstructor providing the service in accordance with the
agreenent that MAR has with the instructor/individual.

412. MMR Red Fl ag System

a. MAR Funds will be subject to review under the NAVPERSCOM
MAR Red Fl ag system Under this system quarterly notification
may be nade to the appropriate Echelon 2 for MAR Funds t hat neet
one or nore of the followng criteria:
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specified tine frame, a late fee may be charged. This
requi renent should be highlighted on the private party contract.

414. Petty Cash and Change Funds. Petty cash and change funds,
authorized in witing by the commandi ng officer, nay be

mai ntai ned in anmounts consistent with the needs of the MAR
program and adm ni stered per sections C050601, C050602, C050603
and C050604 of reference (c).

a. The petty cash fund will be reviewed and rei nbursed
(i.e., replenished) each nonth when expenditures exceed $100.
When expenditures are | ess than $100, rei nbursenent of the petty
cash fund is required during the nonth that total expenditures
exceed $100, but not |ess than once per quarter (i.e., Decenber,
March, June, and Septenber).

b. Bingo program petty cash funds will be rei nbursed not
| ess than once each accounting nonth.

c. The principal of accrual accounting (i.e., recording
expenses in the nonth incurred) applies. For exanple, at the
end of the nmonth, unreinbursed petty cash expenditures are to be
identified and recorded in the general |edger on an accrual
j ournal voucher.

415. Check Cashing, Currency Conversion Services and Autonated
Tel | er Machi nes

a. The commandi ng officer may authorize MAR to provide
check cashing and foreign currency conversion services at
specified activities, e.g., a food and beverage activity, MAR
adm nistrative office, etc., when determned to be a needed
service to the Navy comunity.

b. Reference (1) prohibits DOD activities fromengaging in
retail banking operations. Operation and nai ntenance of
automatic teller machines (ATMs) are the responsibility of
financial institution(s) authorized to provide on-base retai
banki ng services. Proposals/requests to install ATM equi pnent
in an MR facility will be done in accordance with procedures
contained in reference (m.
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(2) MIleage. Reinbursenent for mleage will be at the
Government POV rate. M| eage should be docunented to claim
rei mbur senent .

(3) Parking and Tolls. Parking and tolls will be
rei mbursed upon presentation of receipts.

(4) Tel ephone. Toll calls not covered by conmand
t el ephone credit cards nay be rei nbursed upon presentation of
receipts.

(5) Oficial-Business Access-Utilization Expense for
Electronic Mail, e.g., FAX, E-Mail.

e. Commanding officers are authorized to use MAR NAFs in
t he anpbunt of $50 per onbudsman, not to exceed a total of $500
per MAR fund per year, for recognition or appreciation
event s/ awards. Regional comanders adm ni stering region-w de
single MAR Funds are authorized to use MAR NAFs for such
events/awards in the anmount of $50 per onmbudsnman, not to exceed
a total of $500 per installation per year, provided the
installation had an MAR Fund participating in RAMCAS on 30
Sept enber 1998.

f. Under authority granted by 10 U.S. C. 1588(f), comrandi ng
of ficers have the discretionary authority to install tel ephone
I ines and any necessary tel ecomuni cation equi pnent in the
private residences of individuals providing voluntary services
to the U S. Arned Forces. This equi pnment would be available for
official use in connection with the voluntary services provided.
APF or locally generated NAF and/or unit allocations my be used
for the installation of this equipnent.

418. MR Support for Sailor of the Year. Comrandi ng officers
are authorized to use MAR NAFs in the anount of $50 per Sail or
of the Year, not to exceed a total of $500 per MAR Fund per
year, for Sailor of the Year recognition or appreciation
events/awards. Regional conmanders adni ni stering regi on-w de
single MAR Funds are authorized to use MAR NAFs for such
events/awards in the amount of $50 per Sailor of the Year, not
to exceed a total of $500 per installation per year, provided
the installation had an MAR Fund participating i n RAMCAS on 30
Sept enber 1998.
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419. Utilization, Support and Accountability (USA) Practice for
MAR NAFI s

a. Policy

(1) The Utilization, Support and Accountability (USA)
Practice is a tool in providing flexibility to both the field
activity commandi ng of ficer and the MAR director, if they choose
to adopt these practices, that maxim zes the availability of APF
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Managers wi ||l conduct an annual review of the USA Practice
process.)

(9) The OP-34 will continue to display the total anount
of APF that is used to fund authorized individual MAR functions.
APF provided through the USA Practice wll be a part of the
total anmount budgeted for MAR and will be reflected as a neno
entry.

(10) Sone local installations and nost Navy regi ons have
consol i dat ed the managenent of many or all Quality of Life (QQOL)
functions (e.g., Fleet and Famly Services, Visiting Quarters,
Housi ng, Navy Exchange, etc.) under the single managenent of a
QL director. The QOL director provides executive control and
command supervi sion over functions that support planning,
organi zing, directing, coordinating, and controlling the overal
operations of QOL prograns that conprise many conponents
aut hori zed by DoD policy to be funded with APF. DoD Policy does
not permt using MAR funding (including use of the USA Practice)
to subsidize any portion of the QOL director’s duties not
directly related to MAR functions. Installation and regional
commander s shoul d use one of the follow ng nethods to pay
personnel costs for QOL directors:

(a) Enploy a civil servant in the position (i.e.,
establish the full-tinme equival ent and pay sal ary using APF).

(b) MAR provides the service (i.e., provides a NAF
enpl oyee to function as the QOL director). The installation or
region enters into a Menorandum of Agreenent (MOA) with MAR to
provide this service and the conptroller pays MAR the cost of
salary and benefits for the QOL director using APF that is not
part of the MAR or CD SIs.

(c) The QOL director’s position may be filled as a
NAF position, however, only the portion of salary directly
attributable to the MAR programis authorized USA. The conmand
must mai ntain detail ed docunentation supporting the portion of
the QOL director’ tinme spent on each program A witten
agreenent with the command nust be established designating the
fundi ng source for the non-MAR portion of the QOL director’s
salary. This non-MAR funding may either be APF or NAF
(Visitors'’ Quarters funds). |If APF is used, a line of
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accounting nust be specified in the agreenent. |f NAF is used,
a purchase order or simlar docunentation must be provided.

c. Responsibilities

(1) Navy Personnel Command MAR Program Manager
(PERS-65). PERS-65 will nonitor APF and NAF prograns, budget,
and execution reports of the proper use and suitable allocation
of APF and NAF resources, to include funding provided through
the USA Practice. PERS-65 will annually report the APF support
recei ved through the USA Practice by expense elenment to the
Assi stant Secretary of the Navy (Fi nancial Managenent and
Conptroller).

(2) Commanding Oficers. Commanding officers
adm ni stering MAR prograns ashore will establish a MOA, which
will normally be negotiated prior to the beginning of the fisca
year. The MOA will:

(a) Specify the use of the USA Practice and the MAR
services, by function, to be provided by the NAFI to nmeet APF
support requirenents for the MAR program

(b) Specify the APF support (anmount and obligation
schedul e) to be provided, and that such funding is subject to
avai lability of funding.

1. This clause is included to clarify that the
MOA, prepared prior to the start of the fiscal year, is subject
to change if the station budget base changes and that
obligations are not valid until funds are avail abl e.

2. The MOA will also include a provision that
requires the NAFI to maintain detailed accounting records of APF
provided to the MAR program and the purposes for which those
funds are used. This detail is necessary to satisfy budgeting
and reporting requirenents.
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to the MAR accounting office. Conversely, if the MAR accounting
of fice prepares the invoice, a copy nust be forwarded to the
catering office. This copy nust be matched agai nst the event
contract to ensure receipt of the amount due. D screpancies
nmust be investigated on a tinely basis.

(5) Care must be taken to ensure that all anpbunts due
(i.e., recorded as outstandi ng accounts receivable on the
bal ance sheet) at the end of the nonth, are fully supported by
event contracts and mat ching invoi ces.

(6) I'n cases where an individual or group books a multi-
day event (e.g., a workshop or conference that extends over 3
days), a single contract nay be produced that item zes the
details for each day of the event. Conversely, if preferred by
the patron, nultiple contracts may be produced, one for each
day. A single invoice may be submtted to the patron or group
that includes charges for the nulti-day event.

(7) SOPs for the collection of invoices should be
established locally. SOPs should include a detailed outline of
the process for collection of outstandi ng accounts receivabl es.
Activities may find it helpful to identify collection tinelines
(e.g., phone calls begin within 3 days of the event, within 10
days a letter is witten to the sponsor, within 20 days a
rem nder letter is witten indicating the collection wll be
turned over to the MAR accounting office, etc.). It is
suggested that the catering program manager and the MAR busi ness
of fi ce manager coordi nate an acceptable collection procedure and
ensure it is docunmented in witing for use by both MAR catering
and business office personnel.

(8) Locally devel oped private party/event contracts may
be used to replace NAVPERS 1756/19. However, essential data
el enents must al ways be included on any | ocally devel oped
contract (automated or manual) i ncluding:
(a) Facility name/ address/ phone nunber

(b) Sponsor nane/ address/ phone nunber

(c) Sponsor’s Social Security Nunmber (see section
440.)
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anortization of a yearly bowing | ocker fee of $30.00 results in
nonthly entries of $2.50; a yearly subscription for maintenance
support of $300.00 results in nonthly entries of $25.00). This
practice, although consistent with accrual basis accounting, is
time-consunming and inefficient. |In keeping with best business
practices and in an effort to stream ine and inprove accounting
processes, conmmandi ng officers are authorized to record unearned
i ncome and prepai d expenses according to the foll ow ng:

(1) For nonies received in advance of provision of goods
and/ or services (e.g., yearly nmenbership dues), when the tota
anount for a single advance paynent transaction does not exceed
$1, 000. 00, noni es shoul d be recogni zed as revenue in the nonth
recei ved.

(2) For expenditures made in advance of the use of goods
and/ or services (e.g., prepaid contracts), when the total anount
of a single expense item does not exceed $1, 000. 00, the
expenditure should be inmediately recogni zed, i.e., expensed in
the nonth it is incurred.

(3) Al advance paynents or prepaid expenses exceedi ng
the $1,000.00 per itemcriteria noted in section 438b(1) and
438b(2) above shoul d be recorded as unearned i nconme or prepaid
expenses, respectively, and accounted for in accordance wth
reference (d).

(4) Accounting for prepaid supplies and m nor property
itens are not affected by the policy in this section and w ||
continue to be accounted for follow ng procedures outlined in
reference (d).

439. Host MAR Activity Ashore Recei pt of Unused Afl oat Unit
Al l ocations of D senbarking Mbile Units, Aircraft Squadrons and

Enbar ked Staffs. Cogni zant fleet comanders, type commanders,
and Marine Corps comranders are authorized to permt the
transfer of unused afloat unit allocations of disenbarking
nmobil e units, aircraft squadrons and enbarked staffs to the
unit’s host MAR activity ashore. In these cases, the anmount of
unused unit allocations to be transferred will not exceed the
rate of $2.50 per person per quarter. No nore than two quarters
of unit allocations may be transferred. Upon receipt by the
host MAR activity ashore, the funds shall be credited to the
unit’s recreation allocation account.
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440. Requirenent for Placing Social Security Nunmber on Personal
Checks. Section C050605.C. 3 of appendix Cto reference C

requi res social security nunbers (SSN) be placed on personal
checks prior to receiving cash or nerchandi se except when MAR
mai ntains a centralized secure system of records containing the
patron’s social security nunber. Potential identity theft and
the desire for personal confidentiality are of concern to our
patrons. Accordingly, local MAR departnents shall establish and
mai ntain a systemin which patrons’ SSNs are retained in a
centralized secure database in order to elimnate as nmuch as
possi bl e the need to place SSNs on personal checks.

441. MR Support to Mlitary Mssions in Foreign Countries

a. This policy is applicable to mlitary personnel assigned
to Defense Attache O fices, Security Assistance Ofices,
MIlitary Liaison Teans, or are permanently assigned as techni cal
assistance field training personnel. Enclosure (11) to
reference (b) sets forth policy for MAR support responsibilities
to mlitary mssions in foreign countries. The Marine Corps is
responsi bl e to provide MAR support for personnel in Mrine
Security Guard Detachnents |ocated at enbassies. Responsibility
for geographical areas by mlitary departnents is:

(1) U.S. European Conmand Ar ny
(1 ncl udes Russi a)

(2) U.S. Northern Conmand Air Force
(effective 1 Oct 02)
(i ncl udes Canada and Mexi co)

(3) U S Southern Comrmand Ar nry

(4) U S. Forces Korea Ar nry

(5) U. S Pacific Command Navy
(excl udes Korea)

(6) U.S. Joint Forces Conmmand Navy

(7) U S Central Command Air Force
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b. The primary funding source for MAR support to mlitary
m ssions in foreign countries is APF with the exception of unit
recreation fund allocations. MAR support includes unit
recreation fund allocations, access to fitness activities, and
library, recreation and novi e support.

(1) Unit Recreation Fund Allocations. NAF unit
recreation fund allocations are used for off-duty |leisure
activities that pronote unit cohesion and are based on an annual
per capita allocation for permanently assigned mlitary
personnel. Requests for unit recreation allocation support may
be submtted to Navy Personnel Conmand (PERS-652D) via fax
(901-874-2006 or DSN 882-2006). Requests for unit recreation
fund all ocations shall include the nunber of active duty
personnel permanently assigned to the command, point of contact,
mai | i ng address, phone nunbers (voice and fax) and emai
address. Units are not authorized to receive unit recreation
all ocation support fromnore than one mlitary service. For
addi tional information or questions, enail
p652d@ersnet.navy. ml. See section 423a(l1l) for additional
i nformati on.

(2) Library Support. Chief of Naval Education and
Training (CNET) is responsible for provision of library support
commencing in fiscal year 2003. Support includes paperback book
kits, magazine kits, and information regardi ng avail able online
peri odi cal and newspaper services.

(3) Recreation Support. Information concerning access
to recreation tickets and tours by mlitary personnel is
avai lable on the Internet at ww. mwitt.com The site links to
the Navy’s ITT Program the Mlitary Ticket Voucher Program and
t he Navy Sout heast Asia Ports of Call.

(4) Movie Support. The Navy Mtion Picture Service
provi des 8mm vi deot apes to aut horized renpte | ocations.
Requests for novie support nay be submtted to Navy Personnel
Command (PERS-659B) via fax (901-874-6831 or DSN 882-6831) or

emai | to p650b@ersnet.navy.ml. Mvie support shoul d include
the point of contact, FPQO APO address, phone, fax, e-nmail,
| ocati on where the novies will be shown (e.g., |ounge,
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recreation roon), and the nunber of active duty permanently
assi gned.

(5) Fitness Support. Mlitary personnel will have
access to APF-funded fitness facilities, equipnment, and
prograns, which support cardiovascul ar, endurance, flexibility,
and strength conditioning to maintain fitness. Units requesting
fitness support shall submt a request to PERS-651. The unit
must determ ne the nost cost-effective option to provide access
to fitness facilities. Options would include use of a nearby
US mlitary installation or host country fitness facility,
within a 30 mnute comute of the surrounding civilian
community, or dedicated fitness space in the unit’s office
spaces.

(a) If requesting funding for fitness equi pnment, the
request shall contain:

1. an outline of the local situation concerning
availability of fitness facilities;

2. information on total square footage of area,
availability of electrical power, conplete shipping address,
poi nt of contact, phone nunber, and emmil| address;

(b) if requesting nenbership in comercial fitness
facility, the request shall contain:

1. brief description of the fitness options that
wer e consi der ed,

2. list of services offered by the reconmended
fitness facility;

3. annual /nonthly nmenbership fees (mlitary
di scounts shoul d be negoti at ed);

4. nunber of permanently assigned active duty

per sonnel ;

5. total dollar ambunt of request (include price
proposal fromcomercial fitness facility that clearly docunents
name of fitness facility, telephone nunber, address and nunber
and cost of nonthly/annual nenbershi ps to be purchased); and
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6. wunit’s point of contact tel ephone nunber and (A
emai | address.

7. menbership in |local commercial fitness

facilities will be in the name of the unit for all assigned (A
mlitary personnel. Usage will be nonitored and continuation of
menber shi p eval uated annual ly based on need and avail ability of
resour ces.

c. Additional information is avail able from NPC ( PERS- 651) (A

at 901-874-6631 or (DSN) 882-6631 or e-mail to
p651@er snet. navy. ml .
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Chapter 6
PATRON ELIA@BILITY

601. Ref er ences

(a) SECNAVI NST 1700.12, Qperation of Mrale, Wlfare, and
Recreation Activities, of 18 Sep 97

(b) BUPERSI NST 1710. 15, Navy Entertai nnent Mtion Picture
Program Adm ni stration, of 31 Jan 95

602. Ceneral. The primary purpose of the MAR programis to
neet the recreational and social needs of active duty personnel
and their famly nmenbers. Al such personnel are authorized to
use Navy MAR facilities, equipnment, and services and to
participate in all aspects of the MAR program Once patron
priority is established, use of MAR prograns is on a first-cone,
first-served basis.

a. Use of MAR prograns, including the purchase or rental of
goods and services, is for the exclusive benefit of authorized
patrons. The purchase or rental of goods and services from MAR
activities on behalf of, or for resale to, unauthorized MAR
patrons, groups or organizations is prohibited. This
prohibition is not intended to prohibit an authorized patron
from purchasing an item of merchandise froman MAR activity as a
bonafide gift.

b. Patrons are prohibited fromusing MAR facilities,
prograns or services to conduct a personal business-based
enterprise, except as permtted through properly executed
concessionaire or services contracts.

603. Priority Use. Enclosure (3) of enclosure (1) to reference
(a) provides the patron eligibility criteria to determ ne MR
program access. |If MAR facilities cannot acconmobdate al

aut hori zed patrons, the comandi ng of fi cer determ nes specific
use priorities.

a. The priorities for those authorized to use MAR
facilities in such situations will be based on the priority
order established in sections 604 and 605. All active duty
per sonnel including nenbers of the Coast Cuard, regardl ess of
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Armed Service affiliation or duty station, shall be provided
access to MAR facilities, prograns and services on an equitable
basis. Establishnment of patron priorities, which limt or
restrict MAR facility access to one patron category or

aut hori zed group while permtting access to the facility by a

| ower priority category or group is prohibited.

b. The 1991 National Defense Authorization Act, Public Law
101- 510, provides that nenbers of the Ready Reserve, and their
famly menbers, shall be permtted use of Category C activities
on the same basis as Arned Forces nenbers on active duty and
their famly nenbers. It also provides that nmenbers of the
Retired Reserve, including those who will qualify for retired
pay at age 60 but have not yet reached age 60, and their famly
menbers, are permtted use of Category C activities on the sane
basis as the nmenbers retired fromactive duty and their famly
menbers. Accordingly, the provisions of this Public Law shal
be applied whenever it is necessary to prioritize access to MR
Category C facilities.
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The foll ow ng chart

lists groups authorized unlimted use of all MAR prograns:

Unlimted Use of MAR Prograns

CATEGORY

AUTHORI ZED GROUP

Arnmed Forces and
their famlies

Menbers on active duty.

Menbers of the Reserve Conponents (Ready
Reserve and National CGuard; Reservists
in training);

Del ayed Entry Personnel (DEP) (see
section 608).

Cadets of Service Acadeni es.

O her Uni f or ned
Servi ces

Menbers of the Coast Guard and their
fam |y menbers;

Comm ssi oned Corps of the Public Health
Ser vi ce;

Comm ssi oned Corps of the National
Cceani ¢ and At nospheric Adm nistration
on active duty.

Arnmed Forces
retirees and their
famly menbers

Retired fromactive duty.

Retired fromthe Reserves with pay, and
retired without pay (gray area).

Q hers separat ed
fromthe Arned
Forces and their
fam |y menbers

Honor abl y di scharged veterans with 100
percent Service-connected disability

| nvoluntarily separated service nenbers
under the Transition Assistance
Managenment Program

Personnel separated under the Voluntary
Separation Incentive (VSI) and Speci al
Separation Benefit (SSB) prograns for 2
years after separation

Medal of Honor recipients.
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CATEGORY

AUTHORI ZED GROUP

Former and/ or
survi vi ng spouses
and fam |y nenbers

Unremarried surviving spouses of
personnel who died while on active duty
or while in retired status.

Unremarried fornmer spouses who were
married to mlitary nenbers for at |east
20 years while the mlitary nenber was
on active duty to the Arnmed Forces.
Orphans of mlitary menbers, when not
adopted by new parents, under 21 years
old (or over if they are incapabl e of
supporting thensel ves, or 23 years old
if they are in full-tinme study).

U.S. DOD and Coast
CGuard civilians
and their famly
menber s

VWhen stationed outside the U.S.

O her supporters
of DCD

U. S. Federal enployees when assigned in
areas outside the U S

Medi cal personnel under contract to the
mlitary DOD Conmponent during periods
when they are residing on the
installation.

Mlitary personnel of foreign nations
and their famly nmenbers when on orders
fromthe U S. Arnmed Forces, or in
overseas areas when the maj or comrand
commander grants privileges in the best
interest of the U S

Pai d nmenbers of the Anmerican Red Cross,
Young Men’s Christian Associ ation,
United Service Organi zation and ot her
type 1 private organizations identified
i n DODI NST 1000. 15 when assigned with
U S. Arned Forces outside the U S.

U. S. enpl oyees of firms under contract
to DOD working on an installation when
assigned in areas outside the U S
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605. Limted Use of MAR Activities. The following table lists
groups authorized Iimted use of MAR activities at the

di scretion of the installation commanding officer. Comrandi ng
officers may open Categories "A", "B" and "C' MAR activities to
t hese patrons based on | ocal demand and capacity. Resale of
food, State tax-free beverages, and tobacco products is
restricted to anmounts consuned on the prem ses, and to

conveni ence nerchandi se incidental to daily participation,
(i.e., the sale of golf clubs, golf shirts and shoes, bowing
balls, etc., is prohibited). APF and NAF civilian personnel
enpl oyed by MAR activities, and their famly nenbers, may

pur chase nerchandi se, without restrictions, from MAR resal e
activities (not Navy Exchanges).

Limted Use of MAR Activities

CATEGORY AUTHCORI ZED GROUP
U.S. DOD and Coast |. Both APF and NAF, and retired DOD and
Guard civilians Coast Guard civilians (Includes view ng
and famly menbers of Navy entertainment notion pictures

only if use of other MAR facilities is
extended to this group).

DCD contract - Working full-tinme on the installation
per sonnel and (I'ncludes view ng of Navy entertai nment
technical motion pictures only if use of other MAR
representatives facilities is extended to this group).

O hers associ at ed - Reserve Oficers' Training Corps cadets
with the when participating in field training or
Depar t ment of practice cruises.

Def ense - Forner Prisoners of War (POMA) and

spouses of POW or Service nenbers
m ssing in action may use cl ubs.

O her Federal . Use of clubs within the U S.
Enpl oyees I ndi vidual s are re-certified annually.
Guest s - Who are not otherwi se eligible to use

MAR prograns, when specifically invited
and acconpani ed by an aut hori zed patron.
I nstall ati on commandi ng officers approve
| ocal rules governing the nunber of
guests and the frequency of use at
specific facilities.
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Chapter 11
FI TNESS PROGRAM

1101. Ref er ences

(a) DODI NST 1015.10, Progranms for Mrale, Wl fare, and
Recreation (MAR), of 3 Nov 95

(b) OPNAVI NST 6110. 1F, Physical Readi ness Program of
1 May 00

(c) OPNAVI NST 6100.2, Health Pronotion Program of 25 Feb 92

(d) OPNAVI NST 5100. 25A, Navy Recreation, Athletics and Hone
Safety Program of 25 Sep 90

(e) BUPERSI NST 1710.21, Navy Youth Recreation Program of
21 May 93

(f) DoD Directive 1348.19, Award of Trophies and Sim |l ar
Devices in Recognition of Acconplishnments, of 12 May 89

(g) SECNAVI NST 3590. 4A, Award of Trophies and Simlar
Devices in Recognition of Acconplishnments, of 28 Jan 75

1102. Purpose. It is the purpose of this chapter to provide
policy and standards for the operation and nanagenent of the
Navy Fitness Programin accordance with references (a) through
(d) to ensure quality fitness prograns and facilities on naval
install ations.

1103. Policy and Scope. Navy policy provides that Navy
personnel and their famlies will be provided with fitness
prograns and facilities, which will effectively contribute to
their QOL. Al personnel should include sone form of exercise
in their daily routine to attain and mai ntain an acceptable
state of total fitness. Fitness programw |l consist of
voluntary fitness and sports activities conducted for the

pur pose of pronoting physical and nental readiness; devel oping
positive self-concepts; allowing for creative expression;
enphasi zing the val ue of cooperation; assisting in discovering
positive use of leisure tinme; developing lifelong recreation
skills; and encouragi ng self-reliance and i ndependence.
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(4) Cdub Sports. Cub sports are any particul ar
fitness/sport organi zed because of a conmon interest by a
special interest group. Exanples include a rugby club or
martial arts club at a local installation, etc.

e. Awareness and Education Prograns. Awareness and
Education Prograns are outlined in reference (c). These (R
prograns incl ude:

(1) Physical Fitness and Sports. To provide
opportunities and incentives to establish healthy and active
lifestyles in order to achieve and mai ntain physical fitness and
body conposition standards.

(2) Stress Managenent. To help conply with Navy policy
to assist its personnel in devel oping adaptive and coping skills
to better deal with stress.

(3) Substance Abuse (Drug and Al cohol). To help conply
wi th Navy policy to provide prograns and initiatives that
prevent substance abuse and addiction address early intervention
and provide drug and al cohol rehabilitation to break the cycle
of addi ction.

(4) Tobacco Cessation. To help conply with Navy policy
to create an environnent that supports abstinence and
di scourages the use of tobacco products, to create a healthy
wor ki ng environnent, and to provide snokers w th encouragenent
and professional assistance to stop snoking.

(5) Nutrition. To help conply with Navy policy that
conpr ehensi ve wei ght control and nutrition education prograns be
devel oped and i npl enented to achi eve and mai ntain an opti nmal
| evel of nutritional health and body conposition for all Navy
per sonnel .

(6) Hypertension. To help conply with Navy policy to
provi de all personnel with prograns for early hypertension
identification, information on factors influencing bl ood
pressure (e.g., diet, exercise, and nedications) and treatnent
referral, where indicated.
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denonstrat ed professional conpetence in that physical activity
program or area.

(4) Appropriate signage will be posted in facilities to
alert users to the risks involved in their use of those areas of
a facility that present potential increased risk(s).

(5) Youth fitness/sports prograns and services with
appropriate supervision. See reference (e) for additional
gui dance.

(6) Layout, design, and equi prment of each fitness
facility nmust conformto all relevant |aws, regulations, and
publ i shed program st andar ds.

(7) Facility staff at a m nimum nust conduct the
followng on a regularly schedul ed basis: orientation to
fitness equi pment and prograns, group exercise opportunities,
strength or circuit training instruction, fitness/health
awar eness and education prograns, as well as incentive prograns
that rewards user for participation in fitness activities
pr ogr ans.

C. Fi t ness Admi ni stration

(1) Fitness center staff will maintain a resource file
for health and fitness and a referral list for patrons with
speci al interests.

(2) There nust be a witten annual schedule (e.g.,
cal endar of events, program schedule) that describes the
prograns to be inplenented and that neets the program goals and
obj ecti ves.

(3) There nust be a procedure for evaluating the overal
fitness programthat is conducted annually and includes the
fol | ow ng:

(a) Analyzes all areas of fitness program operation;
and

(b) I'nvolves all patrons and staff, as appropriate.
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(4) There nust be witten procedures in practice
regar di ng:

(a) Accident prevention and reporting;
(b) Energency procedures;

(c) Facility opening and cl osing;

(d) Facility rules and regul ations; and
(e) Incidents involving patron bl eedi ng.

(5) Ninety hours of fitness center operation should be
established to neet custoner demand and to all ow patrons who
work irregular duty hours reasonabl e access to the facilities.
On each installation, custonmers should have access to the
fitness center before, during, and after shift work, during duty
and non-duty tinmes and on weekends and holidays. Cenerally,
this access results in the fitness center being open at |east 90
hours per week.

(6) No individual or group should be permtted
unsupervi sed access to a facility unless the MAR director
approves the exception.

(7) Al fitness staff shall receive continuous training
i n custonmer service techni ques.

(8) There shall be no fees or charges for patron
categories listed in section 604 under Arned Forces and their
famly menbers, O her Uniform Services, and Arned Forces
Retirees and their famly nmenbers for access to appropriated
fund fitness facilities. See section 411f for additional
i nformation.

(9) Every fitness center shall have a staffed contro
desk during all hours of operation for patron control, usage
| evel, and programinformation and services in addition to
visual nmonitoring of the facility.
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b. Special Athletic Achievenent Program NAVPERSCOM
(PERS- 651) provides achievenent certificates to Navy personnel
for acconplishing certain athletic feats. Quidelines for
awarding certificates are as foll ows:

(1) Eligibility. Al authorized patrons of the MAR

pr ogr am
(2) Awards and Requirenents
(a) Bowling awards requirenments are:
. . 1. Men, for rolling "300 ganme" or "700 series"
in tenpins;

2. Wonen, for rolling "300 gane" or "600
series" in tenpins; and

3. Verification by teammates or opponents and
an official of the bowing center.

(b) &olf (Hole-in-One) award requirenents are:
1. Must be acconplished on a regulation golf
course (one which has no nore than five par 3 holes out of 18);

and

2. A score card properly attested by playing
partners and the course manager

(3) Send requests for special athletic achievenent
certificates to NAVPERSCOM ( PERS- 651H)

c. Use of APF for Purchase of MAR Sports/Fitness Trophies
and Awar ds

(1) Reference (f) authorizes SECNAV to use APF to
purchase trophies and simlar devices to award mlitary nenbers
and units under SECNAV' s jurisdiction for excellence in
acconpl i shnments or conpetitions, including intranural sports and
fitness conpetitions.
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(2) SECNAV del egated this authority to the senior
servi ce commanders by reference (g). Accordingly, Navy senior
servi ce commanders, i.e., Echelon 2 conmanders, are authorized
to approve purchase of trophies and awards for officially
establ i shed and announced intramural sport conpetitions of a
continuing nature; however, the use of cash or cash equival ents
to award mlitary personnel for athletic conpetitions is
prohi bited. APF may be used to purchase trophies and awards for
t hese conpetitions if all of the follow ng conditions apply.

(a) The conpetitions are officially established and
announced and are of a continuing nature.

(b) The trophies or awards are not cash.
(c) The trophies or awards are not itens of a
personal nature or have independent intrinsic value to the

reci pi ents.

1111. Safety Program

a. Purpose. Primary purpose of a sports safety programis
to control and regulate the activities so the | east nunber of
injuries occur as a result of fitness/sports activities.

b. Safety Procedures. MAR director nust have witten
safety measures to reduce the possibility of injury to
partici pants and spectators per Naval Safety Center policies.
Safety policy nust include the foll ow ng:
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i ndi vidual nmust remain in constant and direct supervision of the
child while using the wadi ng pool. See section 1506g concerni ng
use of play devices.

1510. Fundi ng

a. MAR aquatics' facilities are operated as Category B MAR
prograns. The use of APFs is authorized at a | evel of at |east
65 percent of total (NAF/ APF) program cost.

b. Aquatic training facilities are operated as Category A
MAR progranms. The use of APFs is authorized up to 100 percent
of total program cost.

1511. Adm ssion Fees. MAR patron categories |listed in section
604 under Arnmed Forces and their famly nenbers, Qher Uniform
Services, and Arned Forces Retirees and their famly nmenbers
will be permtted free adm ssion to MAR Category A fitness pools
and MAR Category B recreation pools during hours schedul ed for
physical fitness or lap swinmng (see section 411f).

a. For recreational use, all patrons who enter the
facility, regardl ess of purpose, e.g., sw mm ng, sunbathing,
child supervision, should be assessed the daily adm ssion fee.

b. The daily fee should be valid for adm ssion throughout
the day at the facility.

c. Fees should be established for adults (16 years of age
and ol der) and children (6-15 years of age). Children under 6
years of age should be admtted free.

d. The use of weekly, nonthly, seasonal, or yearly facility
adm ssion passes is authorized for aquatic facilities. These
passes shoul d provide a discounted fee for use over an extended
period (when conpared to daily adm ssion fees). The fee
structure can al so include separate rates for individuals (one
person) and famlies (sponsor and fam |y nenbers).
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Required Aquatic Facility Safety Equi pment

Ceneral Safety Li f esavi ng Li f esavi ng First Aid
Equi prent Equi prent for Equi pment for Equi prent
Swi mmi ng Pool s Wat er f ront
Ar eas
Megaphone Ring buoy with Ri ng buoy wth First Aid Kit
attached at t ached (coordinate with
lifeline at lifeline at | ocal safety
every lifeguard |every lifeguard |office
st and st and representative
for appropriate
contents)
Whi stl e Rescue tube at Rescue tube at Fact ory-

every |ifeguard
st and

every |ifeguard
st and

manuf act ur ed

mari ne backboard
with straps and
head i mmobili zer

Rescue pol e at Rescue pol e at Cot
every lifeguard |every |ifeguard
Shade Unbrell a st and st and
Sungl asses Mask, fins, and | Bl anket
( Recomrended) snor ke
Vi sor or Cap Heaving | i ne Pillow

( Recomrended)

sSunscr een
( Recomrended)

Tel ephone
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h. Privately-Owmed Golf Carts

(1) Use of privately owned golf carts, including carts
towed to the golf course, are prohibited except for those carts
authorized prior to 25 July 2001. Use of “grandfathered”
privately owned golf carts are authorized only for the owner of
the cart and his/her imediate famly. Authority for such use
will not transfer to another patron in the event ownership of
the cart is transferred.

(2) Owners must maintain liability insurance coverage on
their privately owned golf carts and sign a liability rel ease.

(a) A copy of the release will be kept on file at
t he gol f course.

(b) The mnimumlimt of liability coverage is
$100, 000 per occurrence; $300,000 aggregate; and $100, 000
property damage.

(c) I'n the event a guest-passenger rides in the
privately owned golf cart, the owner mnmust possess additi onal
liability insurance coverage that extends to passengers in equal
coverage to that provided to the operator.

(d) &olf cart owners will provide a copy of the nost
current liability insurance policy, which MAR will keep on file
at the golf course for three years.

(3) &olf courses nust charge a yearly trail fee, and
additional riders nmust pay the normal rate charged by the golf
course for an individual to ride in a course-owned golf cart.

i. Al alcoholic beverages consuned on the golf course,
including in the clubhouse, nust be purchased fromthe MAR gol f
course food and beverage facility.

2204. Market Assessnent. See section 340.
2205. Successful Golf Program Check List. A check list of key

el enents determned by the industry for the operation of a
successful golf programis contained in appendi x K
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2206. Training

a. Upon inplenentation of this instruction, all golf course
managers hired at facilities with 18 holes or nore nust be a
Cl ass A nenber, in good standing, of the PGA

b. Manager should attend professional recertification
trai ni ng sem nars/cl asses annual | y.

c. Course superintendent (of courses with 18 holes or nore)
shoul d be a nenber of the Golf Course Superintendents
Associ ation of America and attend recertification training
sem nar s/ cl asses annual | y.

d. Colf activity program manager should establish a
training programfor the golf course staff. The course
superintendent should train the maintenance staff to ensure
quality is maintained.
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Chapter 23
FOOD AND BEVERAGE PROGRAM

2301. Ref er ences

(a) DODDI R 5500.7, Standards of Conduct, of 30 Aug 93

(b) DOD 5500.7-R, Joint Ethics Regulation (JER), of
30 Aug 93

(c) BUPERSI NST 7043. 1B, Procurenent Policy for Bureau of
Naval Personnel nonappropriated Fund Activities, of 23 Aug 00

(d) SECNAVI NST 1700.11C, Al cohol Beverage Control, of
21 Jul 86

(e) DOD 7000. 14-R, DOD Fi nanci al Managenent Regul ation —
Vol une 13 (Nonappropriated Funds Policy and Procedures), Chapter
3, of 22 Aug 94

(f) NAVMED P-5010-1, Manual of Naval Preventive Medicine

(g) NAVSUP Publication 486, Volune Il, Food Service
Managenment — OFficer’s Quarters and Messes Afl oat and CPO Messes
Af | oat

(h) OPNAVI NST 1700. 7D, Responsibility for Mrale, Wlfare,
and Recreation (MAR) Prograns in the Navy, of 27 Cct 88

(i) NAVSO P-1000, Financial Managenent Policy Manual
Section 075500, Modrale, Wl fare, and Recreation Activities

(j) BUPERSI NST 5300. 10, Bureau of Naval Personnel
Nonappr opri ated Fund Personnel Manual for Navy Nonappropriated
Fund I nstrunentality (NAFI) Enployees, of 3 Dec 97

(k) SECNAVI NST 5300. 22C, Navy and Mari ne Corps Personnel
Pol icy Manual for Nonappropriated Fund Instrunentalities
(NAFI's), of 27 Apr 92

(1) SECNAVI NST 1700. 12, Operation of Mrale, Wlfare, and
Recreation Activities, of 18 Sep 97
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c. Gam ng devices may be transported from one overseas base
to anot her overseas base where authorized, using U S. Governnent
transportation (surface or air) or American Flag vessels.

d. Al containers, packages, etc., containing gam ng
devices are required by law (Title 15 U S.C. 1174) to be clearly
| abel ed or marked with the nane, address of the shipper, and of
t he consi gnee, and the nature of the article or the contents on
the outside of the container or package.

e. (Gam ng devices cannot be shipped to a State of the
United States or area of Federal jurisdiction where such devices
are not |egal.

2506. Regulations for Play. Mninumrequirenents wll be
di spl ayed in the game room as foll ows:

a. To ensure mnors do not play gam ng devi ces the nachines
shoul d be located in a separate room |If this is not practical,
they must be located in an area where accessibility is
restricted to adults only and MAR staff has line of sight to
observe the gam ng devi ces.

b. Signage shall be posted in each facility where gam ng
devices are |located inform ng patrons of the follow ng
i nformation:

(1) No one under 18 years of age (excluding active duty
personnel) is permtted in the gam ng device rooni areas.

(2) Financial managenent and ganbling addiction services
avail abl e | ocal ly.

c. Personnel prohibited from playing gam ng devices are as
fol | ows:

(1) Persons under 18 years of age (not including active
duty personnel);

(2) MAR adm ni strators exercising managenent control
over the activity operating gam ng devi ces;

(3) Ganme room cashiers during working hours;

(4) Gam ng device technicians and performance record
keepers enpl oyed by the command;

25-6 Encl osure (1)
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(5) Command observers on day of duty; and
(6) Audit board nenbers.
d. Cuests of authorized patrons. Extension of privileges
to host national guests outside of the categories set forth in
| ocal status of forces agreenents nust be approved by the host

nation in order to be legally acceptable;

e. No objects (drinks, hats, coats, etc.) will be placed on
top of a gaming device or in front of the reel glass;
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f. In order to collect malfunction paynents, the nachine
award nmust be visible for verification. A third party verifier
must witness the mal function (short pay) paynent on any portion
of a jackpot or credit cash out. Details nust be recorded on
appropriate line of the Malfunction Paynment/Attendant Credit
Payment Voucher (appendi x N)

g. Any person tanpering, manipulating, using illegal
coi ns/ objects or using undue force on any machine will be
refused further play and will be reported for

di sci plinary/adm nistrative action;

h. If players are waiting, an individual nay play only one
machine at a tinme; and

i. Playing privileges my be deni ed anyone based on
m sconduct or violation of the regul ations of play.

j. Al MAR personnel working in activities where gam ng
devices are | ocated nmust receive annual training on the
regul ations for play. This training nmust be docunented in the
enpl oyee’ s of ficial personnel file.

2507. Audit Board. Conmmanding officer will appoint a separate
audit board for gam ng device operations. The follow ng
applies:

a. Board will consist of at |east two disinterested persons
not involved in gam ng devices or MAR operati ons;

b. Head of the audit board will be a nenber of the U S.
mlitary and will have a working know edge of gam ng device
controls as contained in this instruction; and

c. Audits should be conducted nonthly, but not |ess than
quarterly. A copy of the report and working papers wll be
retained on file for 3 years. Appendix O prescribes
responsibilities and m ni num audit procedures of the Gam ng
Devi ce Audit Board.

2508. ldentification Plates. Al casenents will have a
permanent|ly affixed indelible identification plate reflecting
t he manufacturers and NAF serial nunbers. Plates should be

| ocated on these devices in a manner to provi de ease of
inventory and control procedures.
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2509. Gam ng Device Keys. Gam ng device keys wll be
configured so as to require two separate sets of keys to gain
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access to the machine. There will be two sets of keys that w |
each contain only half the keys required for entry to the

machi ne. There will be a third set of keys that will contain
all the keys to allow access to the machine. This third set of
keys is to be kept in a highly secured | ocation and access to
this set of keys will require a significant degree of restricted
access. Primary use of this third set of keys is to allow for

i mredi ate access to the machine for surprise auditing procedures
as prescribed by the local audit board and to allow for back up
keys as may be required by mal functions. Oders for replacenent
keys require NAVPERSCOM ( PERS- 655) approval.

a. Commanding officer will designate in witing the MAR
manager overseei ng the gam ng device operation to hold, secure
and be accountable for the MAR activity's set of gam ng device
keys.

b. The commanding officer will also designate in witing
command duty officers or other designated officers to secure,
transfer and be accountable for the command's set of gam ng
device keys. The term"officer"” (conmand observer) as used here
i ncl udes enlisted personnel, E7 and above, and civilian
personnel, NF-2 and above, or equivalent. G vilian command
observers may not serve nore than 1 year

c. There will be no machines with only one |ock on the

casenent door. If necessary, a tenporary lock will be installed
and the key will be accountable as otherw se prescribed.
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t he gam ng devi ce operations nay be deducted (on itens 5 and 6
of appendix CC). "Directly attributable” is defined as those
sal ari es/ wages and expenses that would be elimnated if gam ng
device operations were elimnated. Pro-rating such

sal ari es/wages as MAR activity managerial personnel or other
personnel not directly related to gam ng device operations is
not authorized. Operating expenses will not exceed 4 percent of
total noney played. Should operating expenses exceed 4 percent,
a detailed explanation will be submtted with the Quarterly

Gam ng Devi ces Performance Statenent to NAVPERSCOM ( PERS- 655).

Cash overages and shortages will be included on item 6c¢c and

expl ained on the reverse side of the report requirenent. A copy
of the report will be forwarded to the I SIC and inspecting
authority.

d. Percentages on itens 2 through 9 of the Quarterly Gam ng
Devi ces Performance Statenent (appendix CC will be conputed
using the 100 percent figure on itemone as the denom nator.

e. Gam ng devices will be depreciated per reference (b).

f. NPC PERS- 655- provi ded gam ng devi ce accounti ng software
nmust be used to track all slot machi ne accounting data. Contact
PERS- 655C3 at 901-874- 6650 or (DSN) 882-6650 for specific
i nformati on about the software.

(A

2514. Statistical Data. To fully use all detailed
accountability information built into the electronic gam ng
device, the electronic neter readi ngs nust be recorded as
essential bookkeeping data, Monthly/lInstallation To Date

El ectronic Meter Readings and either | GI Video Poker Mnthly
Summary or Bally Video Poker Monthly Summary (appendices V, W
and X pertain.) Procedures to read electronic neters are as
fol |l ows:

a. Schedul ed readings. On the |ast normal working day
before the end of each accounting period, record the electronic
nmet er readi ngs by each category using Appendices V, W X and Y.

b. Unschedul ed readi ngs. A reading nust be taken whenever
an electronic ganmng device is installed on-line or the
m croprocessor unit (MPU)/processor board is replaced. When
installing a gam ng device, check the accuracy of the electronic
meters. \Wen replacing the MPU board, ensure that the
el ectronic neter readi ngs have been recorded.
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c. Machines equipped wth the permanent nenory device
Er asabl e Programmabl e Read Only Menory (EPROM on the nother
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FOR OFFI CI AL USE ONLY (When filled in)
BOAT MOORI NG AND STORAGE AGREEMENT

SUPPORTI NG DI RECTI VE BUPERSI NST 1710.11C

Thi s agreenent, nade on (conpl etion date), is by and
bet ween

(MAR Mari na)

and

(Patron’s conpl ete

nane), whose

mai | i ng address is:

(Nunber and Street Nane)

(Cty, State and Zi p Code)

(Area code and tel ephone nunber)

This Agreenment is specific to Patron’s request for permission to

(rmoor/ Store) a privately owned vessel at the installation’s MAR
Marina. As part of this Agreenment, the MAR activity agrees to grant such

permi ssion to the Patron subject to the conditions and linitations agreed upon and
di scussed below. In consideration of the nutual prom ses contained herein, both
parties agree as foll ows:

1. This agreenent will comence on (date), and will term nate on
__________ (date).
2. The MAR Marina agrees to rent (space, slip, buoy number), to the

Patron and permit use of the facilities at the MAR Marina for the foll owi ng vessel
and/or trailer:

Vessel Nane:

Vessel Year: . Vessel Make: . Length:

Vessel Registration/Title No.: . State:

Trailer Description (if any):

Trailer Registration/Title No.: . State:

Omner of record:

(Full name as it appears on title)

(Compl ete mailing address)
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BOAT MOORI NG AND STORAGE AGREEMENT ( CONTI NUED)

SUPPORTI NG DI RECTI VE BUPERSI NST 1710. 11C

Addi ti onal Omer or Lien Hol der of record:

(Full name as it appears on title)

(Compl ete mailing address)

3. Patron agrees to maintain third party conmercial liability insurance on the vesse
and trailer (if any) described above throughout the entire termof this Agreenent.
Failure to maintain such insurance constitutes a breach of the Agreenent and is grounds
for termination of the Agreenment and renoval of Patron’s vessel, trailer, and/or other

property.

I nsurance Conpany:

Pol i cy Number: . Policy ending date:

(day) (month) (year)

4. Patron agrees to pay WAR Marina the sumof $ per nont h/season/year
(circle one), in the formof rent. Such paynents shall comence on
and continue to be payable on the day of each nonth

(day) (nonth) (year)

thereafter. Total rent payable by this agreenent is $_ . Any vessel, trailer,
or ot her personal equiprent/property left on the MAR Marina prem ses beyond the dates of
this agreenent shall accrue storage fees at a rate of $ per day. Patron agrees
to pay all costs and fees resulting fromany action taken by the MAR Marina to renove

abandoned vessel (s) and property.

5. Patron is required to keep all information provided for in this Agreement current.
By Federal law, nilitary installations may retain the proceeds fromthe sale of any

| ost, abandoned, or uncl ai med personal property, to include privately owned vehicles and
vessels, found on a nmilitary installation. However, no property may be di sposed of

until diligent effort has been nade to find the owner (or the heirs, next of kin or

| egal representative of the owner). The Patron information required by this Agreenent

will be used to |ocate the Patron and other |egal owners of the vessel and trailer, if
any.
6. |If nore than one owner, this Agreenent applies jointly and severally to all owners

of the specific boat and trailer described in this agreenent. Notice provided to one
owner constitutes notice to all owners for all purposes whatsoever

7. Patron agrees and understands that this Agreenment is valid only for the specific boat
and trailer described above. This agreenent cannot be transferred, sold, conveyed,

dem sed, bequeat hed, or otherw se disposed of in any manner to any other persons. Any
agreenment to the contrary is and will be totally null, void, and unenforceable. If
during the termof this Agreenment, Patron sells, transfers, or conveys title to the boat
and/or trailer described above, Patron agrees to informthe MAR Marina. Patron further
agrees that prior to the effective date of such sale, transfer, or conveyance of boat

and/or trailer title, the boat and trailer will be renoved fromthe MAR Marina at no
cost to the MAR Mari na.
NAVPERS 1710/ 10 REVI SI ON (03/03) S/'N: 0106- LF-985-9800 PAGE 2 OF 4
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BOAT MOORI NG AND STORAGE AGREEMENT ( CONTI NUED)

SUPPORTI NG DI RECTI VE BUPERSI NST 1710. 11C

8. This Agreenent can be terminated at any tinme, with no cause given, by the MAR
Marina. Such termination will be effective ten (10) cal endar days fromthe date that
witten notice is placed in the United States mail, addressed to the boat owner(s) at
the addresses provided in this Agreement. All terns and conditions of the Agreenent
applying to any release of liability, or indemification for liability, will remain in
full force and effect (even though by the terns herein, this storage agreenent will have
term nated or expired) until such tine as the boat and trail er has been renoved fromthe
MAR Marina or other designated Federal property.

9. Patron agrees to indemify and hold harm ess the United States, the Departnent of
the Navy, and its mlitary, and civilian personnel fromany liability in the |easing of
nmooring or storage facilities and use of any nooring or storage facility equipnment. It
is al so expressly understood that Patron shall indemify and hold harm ess Navy Moral e,
Wel fare and Recreation Division, the installation's Mirrale, Wlfare and Recreation
activity, the MAR Marina, and its personnel, in the event that negligence or other fault
of the MAR Marina caused or contributed to the loss or claim Additiona

consi derations:

a. Moring: Mrina staff does not often inspect the nooring chains. Since
nmooring chains suffer from seawater corrosi on and weaken over tine, the boat owner is
notified that even the Marina staff’s periodic inspection of nooring chains cannot
ensure safe mooring in all weather. Also, the underwater anchors for this mporing
system have been known to nove out of position under the pressure of tidal surges caused
by inclement weather, especially when noored vessels tie up with nooring lines that are
of insufficient in length to account for tidal surges. Therefore, anchors nay not serve
as adequat e assurance agai nst novenents of your vessel, which could result in danages to
your boat and other boats and property. Be advised that MAR nooring is avail abl e at
bel ow nmarket rates. MAR Marina passes along the savings that result fromreduced
mai nt enance costs and paynent of clains in the expectation that the Patron will obtain
conmer ci al insurance agai nst MAR s potential negligence.

b. Haul -out/Launching: Haul out, storage, and |l aunching service is also provided
at bel ow narket rates. MAR Marina passes along the savings that result fromthe reduced
mai nt enance costs and paynent of clainms in the expectation that the Patron will naintain
i nsurance agai nst our negligence. |In consideration for this savings, the Patron
expressly and knowi ngly agrees to defend and hold harmess fromany liability
what soever, direct or indirect, the United States, Departnment of the Navy, its mlitary
and civilian personnel, as well as Navy Mrale, Wl fare and Recreation Division, the
installation’s MAR activity, MAR Marina, and its personnel, for any negligent act or
om ssi on what soever with respect to any haul out, storage and | aunching service
resulting in personal injury or property damage what soever, including damage to the
vessel and its engines, tackle and appurtenances.

10. Patron warrants that subject vessel is and shall be nmaintained in a seaworthy
condition, in full conpliance with all governnental and regulatory requirenents, and
covered by customary marine hull and machinery insurance and mininmumliability coverage
of $100, 000/ $300, 000/ $50, 000 during the course of this |ease.
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BOAT MOORI NG AND STORAGE AGREEMENT ( CONTI NUED)

SUPPORTI NG DI RECTI VE BUPERSI NST 1710. 11C

11. Patron further agrees to strictly follow the terns and conditions of this Agreenent
and the rules and regul ations of the MAR Mari na, which are incorporated by reference as
though fully set forth herein. Patron further understands that any violation on the
Patron’s part, or Patron’s agents, guests, and/or invitees and other persons, nmay
constitute grounds for imediate term nation of this Agreenent at the option of the MAR
Mari na.

12. Patron agrees that in the case of a natural disaster, e.g., hurricane, typhoon,
etc., vessel and trailer nay be renoved and relocated as circunstances dictate. Wile
the MAR Marina will take reasonabl e neasures to protect vessels nobored at MAR
facilities, the Patron shall be responsible for noving the vessel described above to a
safe berth if time permits. Vessels not renobved prior to a hurricane, or other natural
di saster, of which the public has prior notice, shall be left at the facility at the
Patron’s personal risk.

13. This Agreenent is governed by the admiralty and maritinme laws of the United States
of Anerica and any and all disputes between the parties arising under this agreenent
shal | be subject to the exclusive jurisdiction of the United States District Court for
the Northern District of California (for Pacific Fleet Cormands and facilities), or
either the Southern District of New York or the Eastern District of Virginia (for
Atlantic Fleet Commands and facilities, and all other Commands and facilities).

14. This agreenent represents the parties' conplete understanding of the entire
agreenment and no nodification or alternation of this agreement may be made except in
witing, and signed at the bottom by or on behalf of both parties.

15. By signing and dating this agreenent, the MAR Marina and the Patron certify that
each party has been provided a copy of the Agreenent and advised to SPECI FI CALLY READ
ALL THE | TEMS HERECF AND TO SEEK COMPETENT LEGAL ADVI CE BEFORE EXECUTI NG THI S AGREEMENT.

( DATE) ( OANER)
( DATE) ( OANER)
( DATE) ( OWNER)
( DATE) (MAR Representati ve)

PRI VACY ACT STATEMENT

AUTHORI TY: 5 U. S.C 301 Departmental Regul ati ons and Executive
Order 9397 (SSN).

PRI NCl PAL PURPCSE: To docunent boat nporing and storage services provided by
Moral e, Welfare and Recreation (MAR) Marinas to MAR patrons,
who request permission to noor/store their privately owned
vessel s, and to obtain an agreenment fromthe MAR patron on
the terns and conditions of this agreenent.

ROUTI NE USES: Used by MAR personnel to track boat nporing and storage
servi ces.
DI SCLOSURE: Vol untary. However, failure to conplete formmay result in inability to obtain MAR

boat nporing and storage services.
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Publ i cations and Directives (Annually)
BUPERSI NST 1710. 11C

DCOD 7000. 14- R, DOD Fi nanci al Managenent Regul ation —
Vol unme 13, Chapter 3, of 22 Aug 94

BUPERSI NST 7043. 1B (
D
Letters of Appointnent and/or Policy Exceptions

Letters Dat e

Letters authorizing gam ng devi ces
(annual | y)

Current inventory list (annually)

Letter designating enpl oyee or
enpl oyees responsible for coin
col | ections and gane room
attendant (mal function and

j ackpot/royal flush verified)

Est abl i shnent of command observer
Responsibilities (quarterly)

Any letters authorizing policy
exceptions (quarterly)

(1) (2) (3)
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APPENDI X FF

CONSENT TO PUBLI CATI ON OF PHOTOGRAPH, AUDI O TAPE OR
VI DEO GRAPHI C TAPE (Check Only One)

I hereby consent to (Nane of Command) Morale, Wl fare and Recreation (MAR)
Department publishing, on any Navy MAR web site or within its publications, the

li keness and the nanme of (Individual’'s nane) in a (photograph, audio tape or video
tape) taken on (Date) . The photograph, audio tape or video tape was taken as
part of the follow ng activity: . | further consent
to (Nanme of Command) MAR Departnent pronoting the interests of Navy MAR by
sharing that |ikeness and (ny) (nmy child’ s) name with a news or conmunity

organi zation and allowi ng the news or comunity organi zati on to publish the sane.

I hereby consent to (Nanme of Conmand) MAR Departnent publishing, on any Navy MAR
web sites or within its publications, the likeness and the nane of Individual’s
nanme) in a (photograph, audio tape or videotape) taken on (date) . The

(phot ogr aph, audi o tape or videotape) was taken as part of the following activity:

I hereby consent to (Nanme of Conmand) MAR Departnent publishing, on any Navy MAR
web site or within its publications, the likeness of (lIndividual’s nane) in a
phot ogr aph taken on (date) , provided that the publication or web site does not
associate (my) (ny child s) nane with the |ikeness. The photograph was taken as
part of the follow ng activity: .
I further consent to (Nane of Command) MAR Departnent pronoting the interests of
the Navy by sharing that |ikeness of ny photograph with a news or comunity

organi zation and allow themto publish the sane, provided that (Nane of Conmand)
MAR Departnent does not share any information that associates (my) (ny child s)
nanme with the |ikeness.

I hereby consent to Nane of Command) MAR Departnent publishing, on nay Navy MAR
web site or within its publications, the likeness of (lndividual’s nane) in a
phot ograph taken on (Date) , provided that the publication or web site does not
associate (my) (ny child s) name with the |ikeness. The photograph was taken as
part of the following activity:

(Signature of photo/audio/video subject or mnor’'s (Date)
parent/| egal guardi an)

(Print or type photo/audio/video subject’s nane or minor’s parent/|egal guardi an)
DI SCLAI MER

The United States Government and Navy MAR Activities are not liable for any damages or
injuries resulting frompublication of the above-identified information, except as
provided in the Federal Tort Clains Act (28 U S.C. 8§82671-2680).

I hereby acknow edge that | have read the above disclainmer and understand it.

(Signature of photo/audio/video subject or (Date)
m nor’s parent/legal guardi an)
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Navy [Installations and
Envi ronnment (ASN (I &E))]
Assi stant Secretary of the 1 105a 6
Navy [ Manpower and Reserve
Affairs (ASN (M&RA)) ]

Commandi ng O ficers 1 105i 9
15 1502a 1
18 1804b 2
COVWNAVPERSCOM 1 105c 7
Director Navy Sailing (DONS) 18 1804c 3
Echel on 2 1 105¢g 8
Fi duci ary 4 403 3
For Command Support 1 105h 9
| medi ate Superiors in 1 1059 8
Command (1Sl Cs)
MAR Activity Manager 1 105k 10
MAR and NEX Board of Directors 1 105d 7
MAR Director 1 105j 10
4 419c(4) 34
MAR/ NEX Fl ag O ficer 1 105e 7
Executive Council (FLEC)
Navy Personnel Command ( NPC- 65) 1 105c 7
Pr ogr am Manager 1 105f 8
Recreational Sports Activity 11 1104 2
Manager
Station Conptrollers 4 419¢c(3) 34
Ret enti on/ Di sposal of Records 3 327 34
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Ret ur ned Checks
Revi ews

Ri sk Managenent Program
Rock d i nmbi ng
Safety
Archery Ranges
Arts and Crafts
Aut onotive Skills
Canpgrounds and RV Parks

Ceram cs

Fi t ness

Food and Beverage

Co- Karts

Hockey

| nformation, Tickets and
Tours (ITT)

Mar i nas

Naval Safety Center

Pai nt bal |

Personal Safety Afl oat

Phot ogr aphy
Pl aygr ounds
Recreati on Vehicles
RV Par ks and Canpgrounds
Shoot i ng Ranges
Skat i ng
St abl es
Swi nmi ng Pool s
Wbodwor ki ng
Sai |l or of the Year Support
Sal e of Phone Cards
Satellite Reception
Sel f -1 nsurance Program
MAR Vehi cl es
Si kes Act
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| NDEX
CHAPTER SECTI ON PAGE
4 431b 45
4 404 4
4 432 46
3 323 31
19 1912 7
3 322 21
19 1915a 12
3 322d 22
20 2008 4
19 1917 13
3 322d(1) (a) 22
11 1111 22
23 2323 17
3 322d(5) 28
3 322d(3) 28
17 1709e 8
18 1814e 9
3 322a 21
11 1111b 22
15 1502c 1
20 2008r 8
3 322d(4) 28
18 1814e( 6) 10
3 322d(1) (b) 23
3 322d( 6) 29
19 1916 13
19 1917 13
19 1915 12
3 322d( 3) 28
3 322d( 2) 27
15 al | 1-25
3 322d(1)(c) 23
4 418 29
3 324 31
3 311 14
3 323 31
5 519 19
19 1919 15
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SUBJECT CHAPTER  SECTI ON
Single Sail or Program 13 1302
Program Manager O fice 13 1302
Snoki ng/ Tobacco Policy 3 332
Soci al Security Nunmber on Checks, 4 440
Requi renment for
Speci al Interest Prograns 3 304
Speci al Interest G oup 3 303
Sponsor shi p See Corporate Sponsorship
Sports Program
Navy Trial Canps
Appl i cations 10 1001c
Assi gnnent and Trai ni ng 10 1002d
Boxi ng 10 1004
Eligibility 10 1001b
Fi nanci al Support 10 1002c
Gover ni ng Bodi es 10 1007
Hosting of Events 10 1003
Non- Navy Sports 10 1005
O ders 10 1001e
Qual i fyi ng Standards 10 1001c
Sel ection of Candi dates 10 1001d
Appl i cations 10 1002a
At hl ete of the Year 10 1006
Nom nation Form Appendi x E
Nat i onal and I nternational
Conpetitions
Assi gnnment and Trai ni ng 10 1002d
Gover ni ng Bodi es 10 1007
O ders 10 1002e
Sel ection of Candi dates 10 1002c
Staffing
Aquati cs 15 1512
15 1513
15 1514
CPR 3 318
11 1105a
ECECS 1 102I
Fi scal Oversight and Review 4 432
Fi t ness Prograns 11 al
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Staffing (continued)
I TT 17 1709b 5
17 1709c 7
Qut door Recreation 19 1910 6
SCUBA Program 19 1920 19
Use of Vol unteers 3 338 43
St andard Operating Procedures (SOP) 1 108 12
3 309 11
Successor in Interest 4 426 44
Support Services Assistance to 4 436 53
O her Organi zations
Survey 3 337 43
13 1306a 3
28 2803a 6
Taxes 4 427 44
23 2332 21
Tenant Comrands 2 205 3
Fund Rai si ng 9 902 1
Participating Units 4 406 5
Raffles, Lotteries and 9 904 2
O her Forms of Ganbling
Responsibility of Host Command 4 405 4
Tobacco/ Smoki ng Policy 3 332 37
Travel on MAR Busi ness
Mlitary and APF Personnel 3 333a 38
NAF Per sonnel 3 333b 38
Tr ai ni ng 3 316 18
Autonotive Skills 20 2004 2
Bow i ng 21 2108 4
Car di opul nonary 3 318 20
Resuscitation (CPR)
Command Eval uation and Revi ew 4 432i 48
St af f
Cust oner Service 3 317 20
3 336 41
Food and Beverage 23 2316¢C 14
23 2334c 30
ol f 22 2206 3A
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Trai ni ng (conti nued)
| ndi vi dual Devel opnent 3 316h 20
Pl an (1 DP)
| nformation, Tickets and 17 1709c( 3) 7
Tours (ITT)
On- The-Job 3 316f 19
Qut door Recreation 19 1910 6
Prevention of Al cohol Abuse 3 319 20
Pr of essi onal Devel opnent 3 316e 19
Pr of essi onal Organi zati ons 3 320 21
SCUBA Program 19 1920( b) 18
Travel Costs 3 316d 19
Tuition Costs 3 3169 20
Transporting Nonappropriated Funds 4 434 52
Uni formed Servi ces 1 102y 6
Unit Recreation Funds
Expendi ture of Funds 4 406b 5
4 406d 6
Pol i cy 4 406 5
Recei pt from Afloat Units 4 439 56
Suppl emrent al Support 4 4069 6
Unit Commands 2 205 3
4 406 5
United Service Organizations (USO 7 705 2
Use of MAR Facilities for 9 905d 3
Fund Rai si ng
Unofficial Web Information Service 3 325b 32
USA (Uilization, Support and 4 419 29
Accountability) Practice
Usage Statistics 3 328 33
Utilization, Support and 4 419 29
Accountability (USA) Practice
Sanple MU for USA Practice  Appendix B 1-3

| -26

Appendi x |

to Encl osure (1)

(A



BUPERSI NST 1710.11C CH-1

31 Mar 2003
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SUBJECT CHAPTER  SECTI ON PAGE
Vehi cl es, MAR
Al | owance Li st 5 514 10
Annual Report 5 520 19
APF 5 513 9
Aut onotive Skills Program 20 2006 4
Definition 5 509 8
| dentification 5 518 17
| nformation, Tickets and 17 1709d 7
Tours (ITT)
| nsur ance 5 519 19
Prestige 5 510b 8
Prohi bited Use 5 512 9
Regi stration and Licensing 5 517 14
Useful Life 5 510d 8
Use of 5 511 8
Veterinary Treatnent Facilities (VIF) 3 335 40
Vol unt eer s 1 102z 6
Host s 3 339 45
Open House Event 3 314c 16
Recruiting, Training, and 3 338 43
Accepting Vol unteer Services 3 339 45
Servi ces Agreenent Appendi x | 1-4
Use of Vol unteer Hosts at 3 339 45
Mar i nas, Canpgrounds, and
Par ks
VTF 3 335 40
Websites, information on 3 325 32
Yout h
Fi t ness Program 11 1107c(11) 10
Progr ans 4 409b( 1) 9
Recreation Program 16 1602
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